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BOARD OF ELECTIONS

COUNTY OF SUFFOLK

PO BOX 700

YAPHANK NY 11980-0700

(631) 852-4500

FAX (631) 852-4590

Invitation to Bid
Sealed bids will be received, publicly opened and read aloud by the Commissioners of Elections, County of Suffolk, Yaphank Avenue, Yaphank, New York 11980, at 11:00 a.m. on Friday, February 7, 2014 for the:

Transportation and Storage of Voting Equipment:

Ballot Marking Devices (BMDs), Tabulators, Privacy Booths for 

Certain Elections to be Held in 2014 and 2015, with Options for 2016 and 2017
Copies of the Invitation to Bid and all required Bid submission forms may be obtained at the offices of the Board of Elections, or by email request to Tom Knobel at Thomas.knobel@suffolkcountyny.gov, or at the Board of Election’s website at http://www.suffolkcountyny.gov/departments/boardofelections.aspx on or after 


Friday, December 13, 2013.  

Technical questions regarding specifications which are e-mailed to Tom Knobel at Thomas.knobel@suffolkcountyny.gov. by Thursday, January 9, 2014 will be answered by Wednesday, January 22, 2014. 

Administrative questions may be addressed to Tom Knobel at 631-852-4561.

The Commissioners reserve the right to reject any and all Bids. Furthermore, notwithstanding the award and execution of a contract with one or more companies, the Commissioners reserve the right to not utilize such company (or companies) for some or all elections in 2014 and/or 2015 and during any option period (2016 and/or 2017).  

Invitation to Bid Advertised: December 12, 2013 in the following two newspapers:




Suffolk County News



South Shore Press
Administrative Information

Please read this Invitation to Bid in its entirety before submitting your Bid Proposal.

1.
Background Information

a.
Suffolk County, with a population of 1.5 million, is Long Island's eastern-most county, and covers an area of approximately 900 square miles, 20 miles at its widest part and approximately 86 miles in length.

b.
The County of Suffolk (“County”) is a municipal corporation of the State of New York.
c.
The Suffolk County Board of Elections (“Board”) is located at Yaphank Avenue, Yaphank, New York. The Board of Elections is responsible for the issuance of this Invitation to Bid, the award of contract(s) and the administrative oversight of such awarded contract(s).

2.
Questions
Depending upon the nature of the question, if appropriate, responses to questions will be developed by the Board of Elections and issued in the form of an Addendum to this Invitation to Bid, which will be posted on the Board’s website. Addendums will also be e-mailed to all potential Bidders who supply an email address to the Board.

3.
Site Visit

The Contractor has the option to visit the Board of Elections warehouse to examine the Ballot Marking Devices (BMDs), the Tabulators and the Privacy Booths.
Contact Rudy Scala at 631-852-4522 to arrange an appointment.

4.
Due Date for Proposals
Bid Proposals must be submitted to the Board of Elections on or before 11:00 a.m. on Friday, February 7, 2014. The sealed Bids will be publicly opened and read aloud by the Commissioners of Elections at 11:00 a.m. on February 7, 2014.
In the interest of fairness to all participants, no extensions or exceptions will be permitted, unless issued as an Addendum to this Invitation to Bid and applicable to all Bidders. 

5.
Copies of Invitation to Bid
Anyone who intends to submit a Bid must contact the Board directly and specifically request a copy of this Invitation to Bid, unless such Contractor was mailed or emailed a copy directly from the Board.
6.
Pricing Proposal Form

a.
The following Pricing Proposal Form is included with this Invitation to Bid:



‘Pricing Proposal Form for Transportation and Storage of Voting Equipment.’
b.
The amount bid by Item number will be for one (1) Voting Machine (BMD or Tabulator) transported for each election to a location in the Town named. The total amount of the Item number will depend on the number of BMDs and Tabulators transported for each Election.

c. 
The Pricing Proposal Forms for Other Items shall include “Price Per Folding Table,” “Price Per Folding Chair” and ‘Price per Privacy Booth.”  The total amount of the Item number will depend on the number of Privacy Booths, folding tables and folding chairs transported for each Election.  The hourly rate must be entered and shall include one (1) truck with a minimum of two (2) employees.
d.
The Pricing Proposal Forms for Storage shall be for the monthly storage of approximately four thousand (4,000) Privacy Booths and any necessary transshipment to the Board prior to transit to a Polling Place, and for the monthly storage of an additional approximately one thousand (1,000) Privacy Booths not requiring transshipment and for up to two thousand (2,000) square feet of temporary storage space. 
e.
Each Item must be bid on separately and may be considered a separate contract and may be awarded to the lowest responsible bidder for each Item. The Board reserves the right to limit the number of awards.
f.
The Commissioners of the Board will determine the lowest qualified Bidder for each Item number.

Note: The Pricing Proposal Form for Voting Machines (BMD and Tabulators) consists of seven item numbers, each representing a different geographic area. The Board’s preference is to award a single contract to one Contractor for services for all seven geographic areas. Such contract would be awarded to the lowest responsible bidder whose combined pricing for all seven items is the lowest bid. The combined total pricing for all seven items will be the basis for an award of contract to a single Contractor, regardless of whether or not pricing for a particular item may be higher or lower than pricing submitted by other bidders for that item. 

Note: Notwithstanding the Board’s preference to award a single contract, the Board reserves the right to award contracts to one or more Contractors by individual item numbers. If the Board chooses to award contracts for individual item numbers, then such contracts would be awarded to the lowest responsible bidders whose pricing for each subject item is the lowest bid.

7.
Vehicles Form

The Contractor must complete the “Vehicles” form, listing all vehicles that it intends to use.

8.
Model Agreement
The Contractor, by signing the Bid Proposal Transmittal Form, agrees to contract to transport Voting Machines and store and transship Privacy Booths in accordance with the terms and conditions set forth in the Model Contract issued with this Invitation to Bid. The Contractor’s contract will be in the format set forth in Model Contract, but will be subject to final contract negotiation by the Commissioners and approval by the Suffolk County Attorney’s Office.

Any Contractor who is awarded one (1) or more Item numbers will be notified by mail and will be sent four (4) complete copies of the final format of the Contract for execution.

9.
The Board, prior to each Election, will notify the Contractor as to the amount of the certified check or performance bond that must be submitted to the Board of Elections no later than twenty-one (21) days prior to each Election. The Commissioners reserve the right to terminate the contract for failure to meet such deadlines and to award such contract to another contractor.

10.
It must be understood that there may be a limited number of polling places that need a specific time frame for delivery and pick-up of Voting Machines and that the Contractor must adhere to such time frame. The Commissioners reserve the right to terminate the contract for failure to meet such deadlines and to award such contract to another contractor.

11.
This Invitation to Bid is not intended and shall not be construed to commit the County and/or the Board to pay any costs incurred in connection with any Bid or to procure or contract for any services.
12.
The award of any contract will be made as judged to be in the best interest of the County and the Board.
13.
While the Board of Elections is under no obligation to contact Contractors for clarifications of their Bid Proposals, it reserves the right to do so. 

End of text for Administrative Information
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