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Request for Qualifications (RFQ) 
to provide Consultant and Professional Services in the development of a Hazardous Material 

Comprehensive Assessment and Typing Standards (Cats) Program  
For the County of Suffolk   

 
Technical Questions Due: December 12, 2012 

 
Responses must be submitted no later than 3:00 p.m. on December 28th, 2012 

or postmarked no later than December 26th, 2012 
 

Number of copies of Responses to be submitted: One original plus two (2) copies 
 

RFQ issued by the County of Suffolk 
Suffolk County Department of Fire, Rescue and Emergency Service 

30 East Ave, Yaphank, NY  11980 
 

For additional information, contact: 
Joel Vetter, Coordinator of EMS 
 
Direct Tel. (631)  852-4856 
Main Tel. (631)  852-4850 
Fax:  (631)  852-4861 
Email Address:       joel.vetter@suffolkcountyny.gov 
 

All packages containing Responses must clearly state the RFQ number (located on upper right 
hand corner of this page) on each outer mailing envelope. 
 
The Original Response, and also each required copy, must be clearly marked with the RFQ 
number on the outer binder or cover page. The Original Response must be labeled “Original” 
and must contain the original, ink-signed transmittal letter, in addition to your Response.   
 
All extra sets must be photocopies of the ENTIRE original Response submitted, including the 
transmittal letter.   
 
Do NOT return this RFQ document or the sample “Model Contract.” Keep them for your 
reference. 

 
 
 

Late Responses Will Be REJECTED 
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Section I 
Administrative Information 

 
1. Purpose of RFQ 
 

The County of Suffolk (“County”), acting through its duly constituted Suffolk County Department of Fire, 
Rescue and Emergency Service, (“Department”) invites responses (“Responses”) from qualified 
responders (“Responders”) for Consultant and Professional services (“Services”) towards the 
development of Hazardous Material Comprehensive Assessment and Typing Standards (CATS) 
program.  

2. Coordination 
 

a. The Department ‘s Contracts Unit is responsible for coordinating the issuance of this RFQ. The 
name of the Department’s primary contact for this RFQ is set forth on page one of this RFQ.  

 
b. The Department will be responsible for coordinating with the Suffolk County Attorney’s office 

and Responder(s) regarding negotiation and execution of contract(s). 
 

c. The Department will be responsible for administration of the Responder’s contract.   
 

3. Background Information 
 

a. Suffolk County, with a population of 1.5 million, is Long Island’s eastern-most County.  The 
County covers an area of approximately 900 square miles, 20 miles at its widest part and 
approximately 86 miles in length.  

 
b. The County of Suffolk is a municipal corporation of the State of New York with an annual 

operating budget of approximately $2.6 billion. The County employs approximately 11,000 
employees, with main offices located in Hauppauge, Yaphank, Riverhead, and several smaller 
locations. 

 
4. Evaluation Committee and Award of Contract 
 

The RFQ Evaluation Committee will include representatives of the Department. The Suffolk County 
Department of Law acts as counsel to the Evaluation Committee, but does not vote in the selection 
process. The award of any contract will be made in the best interest of the County.  

 
5. Questions and Comments 
 

a. Administrative Questions 
 
Administrative questions (e.g. procedural questions on how to respond to this RFQ) may be 
submitted by telephone or in writing (fax/e-mail acceptable) to the contact person listed on page 
one of this RFQ. 

 
 b. Technical Questions 
 

Technical questions (questions which are specific to the service requested in this RFQ) must be 
submitted in writing (fax/email acceptable) on or before the date set forth on page one of this 
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RFQ, to the attention of the contact person listed on page one of this RFQ. Responses to such 
technical questions will be developed by the Department and issued in the form of an 
Addendum to this RFQ. 
 

c. Contracts Unit is Contact during RFQ Issuance Process 

 No questions or comments should be directed to any County employee or any consultant to the 
County regarding this RFQ during the RFQ process, except as set forth in sub-paragraphs 5.a 
and 5.b above or as may be requested or permitted by the Department and/or the Suffolk 
County Department of Law. Failure to comply may result in disqualification. 

6.        Due Date for Responses 
 
a. Responses must be submitted to the attention of the contact person listed on page one of this 

RFQ.   Responses must by postmarked by the time and date set forth on page one of this RFQ. 
 

b. In the interest of fairness to all participants, no extensions or exceptions will be permitted, 
unless issued  as an Addendum to this RFQ and applicable to all Responders, except that the 
Department, in its sole discretion, may thereafter solicit and accept responses from additional 
professionals as needed. 

 
7. Number of Copies of Response  
 

One original and two (2) copies are required for each of the following: 
 

a. Responder Profile Requirement (Section II of RFQ); and 
 

 b. Technical Response Requirements (Section III of the RFQ). 
 

             Do not submit Responses that are permanently bound. 
 
8. RFQ Policies and Procedures 
 

a. It is the County’s intent to select those qualified Responder(s) who shall satisfy the needs of the 
Department. 

 
b. The contract will be in the general format set forth in the Section entitled “Model Contract,” but 

will be subject to final contract negotiations. 
 

c. The County reserves the right to amend this RFQ. The County reserves the right to reject any or 
all of the Responses, or any part thereof, submitted in response to this RFQ, and reserves the 
right to waive formalities if such action is deemed to be in the best interest of the County. The 
County reserves the right to request additional information from any Responder. The County 
reserves the right to award negotiated contracts to one or more Responders. 

 
d. This RFQ is not intended and shall not be construed to commit the County to pay any costs 

incurred in connection with any Response or to procure or contract for any services. 
 

e. The decision to award a contract shall be based on the ability of the Responder to provide 
quality and needed services and to comply with all applicable laws, rules, and regulations.  
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f. The award of any contract will be made in the best interest of the County.  
 
g. Each Response will be examined to determine whether it is responsive to the requirements of 

this RFQ. All Responses will be evaluated in accordance with the above criteria. 
 

h. While the County is under no obligation to contact Responders for clarifications, it reserves the 
right to do so. Depending on the number and quality of the Responses submitted, the County, at 
the sole discretion of the Evaluation Committee, may elect to interview all or some of the 
Responders during the selection process and to request presentations. 

 
i. Responder Profile/Response to Questions set forth in the RFQ Section II, entitled “Responder 

Profile.”  This section will be used in the Department’s evaluation of the Responder’s general 
qualifications. 

 
9. RFQ Posted On Department Website 
 
Copies are available on-line at the Department’s website:   
 
http://www.suffolkcountyny.gov/Departments/FireRescueandEmergencyServices.aspx  
 
10. Response Format 

Responses must include the following:  

a. Transmittal Letter (one original plus number of copies listed on page one) 
 

A transmittal letter is a letter on the Responder’s stationery. A corporate officer or an authorized 
agent of the Responder must sign the transmittal letter. The transmittal letter must state the 
name of the contact person who will be responsible for answering all questions of the RFQ 
Evaluation Committee. Include the telephone number, fax number, and email address for such 
contact person. 

 
b. Local Preference Law 

 
Local Preference Law - Section A4-13 of the Suffolk County Administrative Code establishes a 
preference program for Suffolk County consulting contracts. This preference program requires 
all contracts for professional consulting services (engineering, architectural, planning, legal, and 
accounting, etc.) to be awarded to firms located and doing business within Suffolk or Nassau 
County, except where no local consultant has the necessary expertise or credentials to provide 
the needed service, or where the local consultant's response to a Request for Proposals (RFP) 
exceeds the otherwise lowest response by more than 10%. The local law contains specific 
definitions and language relative to application of this law which interested parties should 
review. The laws of Suffolk County are available free of charge at http:legis.suffolkcountyny.gov/ 
under the “Search the Laws of Suffolk County” tab. 
  

c. Responder’s Proposed Technical Services to items set forth in the RFQ    
               Section III, entitled “Technical Services Requirements” 
 

This section will be used in the Department’s evaluation of the Responder’s proposed technical 
services. 
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d. List (if applicable) of Subcontractors 
 

Identify all subcontractors the Responder plans to use and the function for which such 
subcontractors will be responsible. Provide qualifications, including prior relevant experience, for 
all subcontractors anticipated to be used. Failure to include this information in the Qualification 
may be grounds for disqualification.  
 

e. Conflict of Interest 
 

Responders must disclose to the County the existence of any conflicts of interests, whether 
existing or potential. If none exist, state so.  Responses shall disclose: 
 
i. Any material financial relationships that the Responder or any employee of the 

Responder has that may create a conflict of interest in acting as a Contractor for Suffolk 
County. 

ii. Any family relationship that the Responder or any employee of the Responder has with 
any County employee that may create a conflict of interest or the appearance of a 
conflict of interest acting as a Contractor for Suffolk County. 

iii. Any other matter that the Responder believes may create a conflict of interest or the 
appearance of a conflict of interest acting as a Contractor for Suffolk County. 

11. Contract Terms and Conditions 
 

a. Reference is made to the Model Contract set forth in Section IV. The Model Contract is included 
to illustrate general terms and conditions, including indemnification and insurance, which will be 
included in the contract when executed.  The Responder should not return the Model 
Contract with the Response. 

 
b. If the Responder has a concern or question as regards any of the terms and conditions included 

in the Model Contract, the Responder should note such concerns or questions in their 
Response. The Response must identify any items relating to the Model Contract that the 
Responder requests be negotiated. 

 
c. The Model Contract is subject to revision arising out of the terms and conditions imposed by law 

and/or deemed appropriate by the County Attorney’s Office. 
 
d. Portions of the Response, as may be subsequently modified in negotiations with the County, 

may be included as exhibits in any contracts that the County may execute with the Responder. 
 
e. The County will execute a contract with principal contractors only. Any arrangements, including 

fee arrangements, partnerships, or collaborations between the principal contractor and 
subcontractors that provide services as part of the Response, must be fully disclosed in the 
Response.  

 
 
 

A

A

A
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12. Use of County Resources to Interfere with Collective Bargaining Activities  
Local Law No. 26-2003  

 
Responders are advised that the efficient, timely, and nondisruptive provision of goods and services is 
a paramount financial interest of the County and, as such, the County requires the potential Contractor 
to protect the County’s financial interest by adopting non-confrontational procedures for the orderly 
resolution of labor disputes, including but not limited to, neutrality agreements, majority authorization 
card agreements, binding arbitration agreements, fair communication agreements, nonintimidation 
agreements, and reasonable access agreements, in accordance with Article I, Chapter 803 of the 
Suffolk County Code. 

 
13. Non-Responsible Bidder Certification 

Local Law 25-90 
 

The Responder, upon submission of his/her or their Response, understands that he/she or they will be 
required to set forth whether or not he/she or they have been convicted of a criminal offense within the 
last ten (10) years. The term “conviction” shall mean a finding of guilty after a trial or a plea of guilty to 
an offense covered under the provision of Article II, Chapter 189 of the Suffolk County Code under 
“Nonresponsible Bidder.” The Responder must read and be familiar with the provisions of Suffolk 
County Code Article II, Chapter 189. 

 
14. NYS Freedom of Information Law (FOIL) 

 
All Responses for the County’s consideration will be held in confidence pending final execution of the 
contract(s). However, fully executed contracts are subject to the New York State Freedom of 
Information Law (FOIL), codified at Public Officers Law Article 6. Therefore, if a Responder believes 
that any information in its Response constitutes a trade secret or is otherwise information which, if 
disclosed, would cause substantial injury to the competitive position of the Responder’s enterprise, and 
the Responder wishes such information to be withheld if requested pursuant to FOIL, the Responder 
shall submit with its Response a separate letter addressed to the primary contact referenced in this 
RFQ, specifically identifying the page number(s), line(s) or other appropriate designation(s) of the 
Response containing such information, explaining in detail why such information is a trade secret or is 
other information, which if disclosed would cause substantial injury to the competitive position of the 
Responder’s enterprise, and formally requesting that such information be kept confidential. Failure by a 
Responder to submit such a letter with its Response will constitute a waiver by the Respondent of any 
interest in seeking exemption of this information under Article 6 of the Public Officers’ Law relating to 
protection of trade secrets. The proprietary nature of the information designated confidential by the 
Responder may be subject to disclosure if it is requested and the County deems it subject to disclosure 
or if ordered by a court of competent jurisdiction. A request that an entire Response be kept confidential 
may not be considered reasonable since a Response cannot reasonably consist of all data exempt 
from FOIL.  
 

 

 

 

 

 

End of Text for Section I
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Section II 
Responder Profile 

1. General Information 
 

a. Full name and address. 

b. Year founded and history. 

c. Total number of employees. 

d. Location(s) from which all services will be performed. 

e. Describe the nature of your organization (e.g. municipal corporation, business corporation, not-
for-profit corporation, proprietorship, etc.). 

 

2. Responder’s History 
 

a. Describe other projects involving similar services. Outline your experience and duration in the 
provision of such similar services / projects, including the client population served and the length 
of time of providing such services.  

 

b. Responders must demonstrate that they have the necessary expertise to provide the required 
services. Each Responder should describe in detail the relevant expertise it has in providing the 
services required. The description should include but need not be limited to: 

i. a brief description of the program or programs it provides; 

ii. the number of years it has provided the service;  

 

3. Qualifications and Experience of Personnel 
 

a. Provide resumes of the project director and other key staff who will be assigned to this project. 
Describe the qualifications and background of your staff, insofar as they relate to this project 
(e.g., education, experience). 

b. Will temporary staff also be involved? If so, include details of their supervision and training. 

 

4. Indebtedness to County, Liens and Litigation 
 

Submit the following: 
 

a. a statement as to indebtedness, if any, to the County; and 

 b. a listing of all outstanding liens, if any, against the Responder; and 

c. a summary of litigation, if any, against the Responder and outcome or its disposition of  
such litigation. 

 

5. Other Contracts with the County 
 

Provide a list of all contracts with the County of Suffolk within the last five years (regardless of type of 
service) and the time period for those services. 

Responders must disclose any current Suffolk County employment and/or conflicts of interest. 
End of Text for Section II 
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Section III 
Technical Services Requirements 

 
1. Background Information and Overview 

The Department’s main office is located at 30 East Ave.,Yaphank, NY.  All services are provided 
through four divisions in one single locations.  The County Hazardous Material Response Services 
consist of services provided from the Department, The Suffolk County Police Department and several 
township teams. The purpose of this project is to develop a HazMat Comprehensive Assessment and 
Typing Standards (CATS) Methodology that will allow HazMat teams to assess their capabilities, 
adequately type the team, assess training and equipment needs, document the SEL by typing, and 
ultimately develop a plan to adequately maintain or increase their typing. Once developed and tested, 
this methodology could be used statewide for HazMat teams, with the methodology eventually being 
expanded for use with other specialty typing. This methodology is based on the California Emergency 
Management Agency (CalEMA) mandatory assessment process for HazMat Teams. It would not be 
mandatory in New York State, but deployed as a best management practice. This project will enhance 
regional partnerships by making the team criteria clear, providing assessment capabilities and by 
helping the teams develop region-wide plans for improvements. This project would establish the 
improvement agenda for the teams who have mixed typing or want to increase their capabilities and 
would establish an assessment tool for teams to maintain their highest level of typing and capability. 
The three biggest (and busiest) partners were chosen as the development team to ensure that a wealth 
and breadth of knowledge and experience could be put into the project. 
 

2. Services Covered by this RFQ 
The Department invites responses from qualified Responders interested in providing Consultant 
(“Services”) towards the development of a Hazardous Material Comprehensive Assessment and 
Typing Standards (CATS). Services shall include, at a minimum, but are not limited to, the following: 

a. Provide initial project layout and kickoff. 
b. Organize, participate and document Technical Advisory Group’s (TAG’s) work on: 

i. Equipment Standards 
ii. Training Standards 
iii. Policy and Procedure 
iv. Assessment of County Wide Mutual Aid Plan  

c. Provide subject matter expertise to assist with the development of a web-based secured 
CATS system 

d.      Provide subject matter expertise to assist with initial beta test group. 
c.  Provide written evaluation and comments during the three phases of pilot development 

in an ongoing nature to identified partners: 

  i.  Onset (include timeline, projected problems, TAG outcomes 

  ii. Narrative report describing the development and implementation of the 
methodology.  To include how the methodology project enhanced Suffolk County’s Typing and 
capabilities. 

 

2. Qualifications 

Qualifications shall include, at a minimum, but are not limited to, the following:  

1. Shall have at least 10 years in the Fire Service in which 4 years served as a line Officer. 

2. Shall have at least 5 years as a NYS Hazardous Materials Technician. 

3. Shall possess the knowledge of NFPA 472 “Competence of Responders to Hazardous 
Materials/Weapons of Mass Destruction Incidents”.    
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4. Must possess the knowledge of NIMS and ICS and current certification up to ICS 400. 

5. Must possess the knowledge of FEMA typing of Hazmat teams and equipment. 

6. Proficient – Computer literacy and competency beyond the intermediate level applied in 
educational and work settings. 

 

The Contractor claiming professional licensing shall be at all times during the term of the Agreement 
duly licensed. 

 
The Contractor must complete a Suffolk County Department Fire Rescue and Emergency Service 
background investigation and performance review by supervisory staff satisfactory to the Departments 
Commissioner 
 

4. Contract Term 

 The Department is seeking to enter into contracts with awarded Responders for a period of One 
(1) year with the options to renew at the County’s discretion for additional year for max of three (3) 
years.  

 
 
 
 

End of text for Section III 
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Section IV 
Compensation 

 
1. The County’s intent is to pay the Contractor as follows: 
 

Payment shall be on a fee-for-services basis on the submitted approved project time line.  Payments 
will be made upon completion of 50% ($6,000) of the project and the balance ($6000) upon satisfactory 
completion and approval by the Department. 

2. The County reserves the right to change this payment structure, as may be appropriate. Prior to any 
contract processing, Responders shall be notified of any changes and will have the option to not accept 
proposed changes. If Responders do not accept proposed changes to payment terms any further 
contract processing shall be terminated.  

 
              
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

End of Text for Section IV 
 


