
 

ADOPT-A-HIGHWAY/SPOT PROGRAM GUIDELINES 
(Suffolk County maintained Properties and Roadways excluding SC Park Property)  

 
1. After deciding what section of roadway your group would like to adopt, your group should designate 

an official representative to take care of contacting the County Department of Public Works and 

arrange the Adoption.  This representative will also be the County’s contact person for the Adopt-A-

Highway program during the time your group is involved in the program (groups can be anyone from 

civic associations, families, businesses, community organizations, youth groups, etc.).  Your official 

representative should first contact the Highway Maintenance Division at 852-4070 to register your 

group.  The Highway Maintenance Division will then transmit you the “ADOPTION” agreement.  This 

contract is then filled out and transmitted back to: 

 

  Suffolk County Department of Public Works 

  Highway Maintenance Division 

  335 Yaphank Avenue 

  Yaphank, NY   11980 

 

2. The attached SAFETY TRAINING guidelines must be adhered to.  Additional copies of these 

guidelines will be supplied if needed.  Also, we will be happy to conduct a safety training program for 

the participants if requested, after the adoption is approved.  The session takes approximately one-half 

hour and will focus on group safety and procedures.  If interested, contact the Highway Maintenance 

Office (852-4070) to schedule a training session. 

 

3. After you have returned your contract, your group’s “Adopt-A-Highway” sign will be installed.  Your 

name will appear as you have indicated on the attached form.  The space available on the sign for your 

name is 10” high by 25” wide.  Please allow the Department sufficient time to have the signs made and 

installed.  Signs will be posted at each end of the road section you adopt. 

 

4. Once the Adoption is approved arrangements should be made to pick up your equipment at the Suffolk 

County Department of Public Works, 335 Yaphank Avenue.  The safety vests and signs are on loan and 

your group is responsible for the equipment during the time that it is in your possession.  This 

equipment must be returned to the Department of Public Works if or when your Adoption agreement 

ceases. 

 

5. Upon cleaning up your area, please call the Highway Maintenance Division at 852-4070 so that 

arrangements can be made to have the bagged debris picked up.  Be aware that debris piled up on 

Fridays will probably not be picked up until Monday.  After you have cleaned up your area, bagged 

debris can be piled underneath or behind the Adopt-A-Highway signs to make it easier for DPW crews 

to locate.  In the absence of a sign, please pile the debris along the road near the curb if possible, in one 

area, where it will be visible for pick up crews to locate. 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

Attention:  Adopt-A-Highway/Spot Participant 
 

 

 

As per Resolution No. 408-2012, the Department of Public Works is authorized and directed 

to collect from any business in a County sanctioned beautification or litter removal program a 

fee of $250.00 to cover costs associated with preparing, installing and maintaining associated 

signage.  This fee shall not apply to any participating non-profit organization. 

 

Please remit a check made payable to Suffolk County Department of Public Works with your 

application. 

 

Thank you for your interest in the program. 
 



 

 ADOPT-A-HIGHWAY/SPOT PROGRAM AGREEMENT 
 

 

The Suffolk County Department of Public Works (DEPARTMENT) and 
_______________________________________________ recognize the need and the 

                   (business/organization/person) 

desirability of litter-free and visually-improved County property and highways. 

The Adopt-A-Highway/Spot Program has been established for community and civic 
organizations as well as private businesses and industry to contribute toward the effort of 
maintaining cleaner and more beautiful highways and public grounds. 

As indicated by their signatures on the Page 2 of this agreement, the individual participants 
or the named entity are aware of the nature of the work which is to be performed and have agreed 
to follow the DEPARTMENT’s Adopt-A-Highway/Spot regulations and safety guidelines and have 
agreed to not hold Suffolk County or the DEPARTMENT responsible for any injuries they may 
suffer or damages that they may cause or suffer as a result of participation in the program and 
have agreed that signs bearing the group’s name shall be installed solely at the discretion of the 
DEPARTMENT. 

Suffolk County recognizes the above named entity as the adopting organization for 
_____________________________________________________________________________. 

(site - including limits) 

 

The above-named entity volunteers to pick up litter at least once per month during 
months of April through November and at least once during four month period December 
through March(or more if necessary) at the site and promote a better environment in the 
community for a period beginning __________________________________,20__, and ending 
two years from that date.  Should the above named entity fail to perform the agreed litter clean ups 
according to the required schedule, the Department may remove the sign and cancel this 
agreement without further notice. 

 
      __________________________________       ______________________________     
          (Authorized Representative) Suffolk County Department 

 __________________________________                  of Public Works                                            
(Title) 

      (      )                          (      )                                                              County Road 
      Home Telephone      Work Telephone  

              Number of Miles or; 

      __________________________________ 
(Street Address)              Acres of Grounds/pavement 

      __________________________________ 
(City)                     (Zip Code) 
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The following persons will participate in one or more litter pick ups.  By their signatures, 
they agree to abide by the County’s guidelines and to not hold the County or the 
Department of Public Works responsible for any injuries they may suffer or damages 
they may cause or suffer as a result of participation in the Adopt-A-Highway/Spot 
Program. 

________________________________________________________________________ 
NAME               DATE 

________________________________________________________________________ 
NAME               DATE 

________________________________________________________________________ 
NAME               DATE 

________________________________________________________________________ 
NAME               DATE 

________________________________________________________________________ 
NAME               DATE 

________________________________________________________________________ 
NAME               DATE 

________________________________________________________________________ 
NAME               DATE 

________________________________________________________________________ 
NAME               DATE 

________________________________________________________________________ 
NAME               DATE 

________________________________________________________________________ 
NAME               DATE 

________________________________________________________________________ 
NAME               DATE 

________________________________________________________________________ 
NAME               DATE 

________________________________________________________________________ 
NAME               DATE 

________________________________________________________________________ 
NAME               DATE 

________________________________________________________________________ 
NAME               DATE 

________________________________________________________________________ 
NAME               DATE 
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EXHIBIT “A” 

 

 In consideration of the mutuality of this agreement, the parties agree as follows: 

 

 The COUNTY hereby permits ______________________________________, known 

hereafter as “The Group”, and employees and or volunteers sponsored by it to have access to 

(________________) for the purpose of picking up and disposing of litter. 

 

 The GROUP agrees to clean litter from area adopted at least one time per month during 

the months April through November, and at least once during the four month period December 

through March. 

 

 The GROUP agrees to ensure all employees and or volunteers receive safety information 

provided by the County or if deemed necessary, attend a training session conducted by the 

County. 

 

 The GROUP further agrees to give the County advance notice of any such work to be 

done in the designated area and notify the County of any bagged debris that must be removed. 

 

 The COUNTY agrees to equip the participants with equipment and supplies needed to 

properly and safely accomplish the job and to provide necessary safety information. 

 

 The GROUP agrees to return all equipment and non-expendable supplies in good 

condition within 5 days of expiration of adoption. 

 

 The COUNTY agrees to supply and install, at appropriate places along the designated 

area, signs which identify the COUNTY as sponsor of the “Adopt-A-Highway” or “Adopt-A-

Spot” program and the name of the GROUP who have “adopted” that particular area.  The 

COUNTY also agrees to pick up the bagged litter after the GROUP has cleaned the designated 

area. 

 

 It is agreed that the GROUP and its employees and or volunteers shall give maximum 

consideration to the safety of the traveling public and the movement of traffic. 

 

 The GROUP agrees that suitable warning signs supplied by the COUNTY shall be 

properly placed at distance from work sites whenever necessary to warn the public. 

 

 The COUNTY shall have no financial liability to the GROUP and the GROUP shall 

make no claim for payment for work rendered under this Agreement. 

 

 The GROUP shall assume responsibility for damages to persons or property arising from 

the work described or referred to in this Agreement and shall indemnify and hold harmless the 

County, its officials, employees, agents and other persons from and against all claims, costs, 

judgements, liens, encumbrances and expenses, including reasonable attorney’s fees, arising out 

of this Agreement or out of the negligent acts or omissions of the GROUP, or its volunteers, 

agents, employees or subcontractors in connection with the work described or referred to in this 

Agreement. 
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EXHIBIT “A” CONTINUED 

 

 The GROUP agrees to have each individual participant in the program sign a document 

by which that person assumes all of the risks inherent in the work and asserts that the COUNTY 

shall not be held responsible for any injury sustained by that person.  Failure on the part of any 

participant to sign such a document shall be deemed as a default of this contract and voids the 

permit herein granted. 

 

 The GROUP agrees to furnish the COUNTY a copy of each “assumption of risk” 

document as aforementioned within ten days of a written demand for same. 

 

 

 

 

 

 

_________________________________ 

(Authorized Representative) Signature 

 

 

_________________________________ 

Title 
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ADOPT-A-HIGHWAY SAFETY TRAINING 

 

1. Wear Safety vests and gloves (required). 

2. Wear light colored clothing that covers arms and legs. 

3. Wear substantial footwear, boots, etc., and watch your footing. 

4. Park all vehicles ON the roadside shoulder that is being cleaned.  Car pool to reduce the 

number of vehicles.  Park all vehicles as far as possible from the traveling lanes. 

5. Be sure warning signs are in place with an unrestricted view. 

6. Work one side of the road at a time. 

7. Face on-coming traffic. 

8. Stay at least 5’ from the edge of the road and stay alert at all times. 

9. Furnish adequate supervision by one or more adults (21 years or older) for groups that 

include participants under 17 (required). 

10. Work only during daylight hours.  Discontinue work in rain, snow, fog, or other inclement 

conditions. 

11. Be alert to ticks, stinging insects and poisonous plants and animals. 

12. Don’t wear clothing or apparatus that might impair vision or hearing. 

13. Don’t wear clothing or display material that might distract motorists. 

14. Don’t pick up trash on medians, on bridges or on overpasses. 

15. Aside from the above, no other signage is permitted. 

 

SPECIAL NOTE: 

 

Use or possession of illegal drugs or alcohol during the clean up is forbidden.  Do not remove 

hazardous objects (syringes, needles or chemicals).  Contact the Highway Maintenance Division 

(852-4070) if such materials need to be removed. 

 

IN CASE OF EMERGENCY 

 

Have a First Aid Kit readily available.  Know the route from your cleanup location to the nearest 

Emergency Room or Hospital.  Have transportation immediately available. 

 

REMEMBER: 

 

YOU ARE WORKING IN A DANGEROUS ENVIRONMENT - A PUBLIC HIGHWAY 


