Suffolk County Department of Social Services

Online Shelter Independent Living Plan

Omnline Shelter Independent Living Plan

Aunthorirzation

User Name: [N

= 1012 Suffolk Coanty IS5

Passwords Requirements: one capital letter, one number and must be 8 — 12 characters in length total.

Labels with asterisks (*) indicate required fields.
Labels with two asterisks (**) are dependent ona selection of another field’s value.



Online Shelter Independent Living Plan
Lookup and Data-Entry Forms

Placement Form

-
2 (il & nttp:/192.168.199.36/d==/ILP default.aspx O - < || E5192168.199.36

Facility Selection- select
your facility from the drop
down menu. Search by
Last Name /Case Number
after facility is chosen

(if placements exist).

INDEPENDENT LIVING PLAN

Case Last Nome S Co-- Nuxber IR

INDEPENDENT LIVING PLAN
Once Sele(.:tec-i' yOL."SheIter Facility Case LastName [ C-s-Number NN
appears with its client User

. Organization
pIaCement(S) (Ifany)' Client Placement

T10033 1 0 N 2018-03-09

% T10037 1 2 N 2018-03-21 Enter/View ILP
T10043 Shelter 1 0 N |Active 2018-03-21 Enter/View ILP
T10031 Shelter 1 1 N |Active 2018-03-00 Enter/View ILP
T10033 Shelter 1 2 N |Active 2018-03-21 Enter/View ILP
P00000001 Shelter 0 ] N |Active 2017-11-20 Enter/View ILP
T10030 Shelter 1 2 N |Active 2018-03-00 Enter/View ILP
T10034 Shelter 1 ] N |Active 2018-03-21 EnterView ILP
T10039 Shelter 2 1 N |Active 2018-03-21 Enmter/View ILP
T10032 Shelter 2 1 N |Active 2018-03-21 EnterView ILP




Online Shelter Independent Living Plan
Edit and View ILP

Select a placement record and click on Enter/View ILP Plan link button.

File fdn View Fovoraes Tools MHelp
x WConvert v [ Setect

~ Pacement Refrean Cwar Search Case Search

Deer Doa T10033 Shelter 1 0 N |Acuve 2018.03.09 :

Doe John T10037 Shelter 1 2 N |Acuve 20180321 Emter View ILP
Geed Pat T10043 Shelter 1 o N Active 2018-03-21 \ | Eoter Vi 123
Goofey M T10031 Shelter ' 1 N |[Actve 2018-03-09 Loter v
Mawkang Josh T10035 Shelter [ 2 N |Actve 2018-03-21 ;
np Clsent POOOOOOO1 Shelter 0 0 N |Acuve 2017-11.20 Enter View ILP
NMouse Micky T10030 Shelter 1 2 N |Actve 2018.03.09 Emer View ILP
Nama Joseph T100)4 Shelter [ 0 N | Acuve 2018-03-21 Later View ILP
Nobeard Mane T10039 Shelter 2 1 N |Acuve 2018-03-21 Later View ILP
Saulos Popeye T100)2 Shelter 2 1 N |Actve 2018-03-21 Later View ILP

Page Indicator-
Click on the
page number
to advance
through the
pages.

Note: If you get a pop-up blocker click on Allow Once and if you get another window click on Retry



Online Shelter Independent Living Plan
Add a New ILP Record

The ILP Plan form is shown and No ILP record have been found. Press OK command button to proceed. Press Add command
button to add ILP plan record.

IL P for Case Number: Case Name: Case Status:

Entexr/View Service Needs

A No ILP records have been found!

Once the Add command button is pressed, some information is pre-entered. Continue with making selections and once
completed press on Save New ILP command button. If required field(s) is missing value, an alert message will pop-up to inform
you about missing value. (see below)

ILP for Case Number: Case Name: Case Status:

Chi_Testfacility ]

Enter/View Service Needs

ILP Preview

The initial ILP plan nor bi-weekly review check was not checked!
Make one selection - only one is allowed.




Online Shelter Independent Living Plan
Add a New ILP and Service Needs Record

Once saved, the record appears on the ILP plan grid view. "Record(s) updated successfully;" click OK

Other Service Need™ Task Description®  Service Provider Agency™ Start Date™

-~ f\r -~
S S | =f




Online Shelter Independent Living Plan
Add a New ILP Service Needs Record

To enter Service Needs , select ILP record and press Add link button. Enter desired information on Service Needs grid. If a
required field’s value isn’t entered, an alert message will pop-up to notify you about missing information.

ILP for Case Number: Case Status:

Other Service Need®  Task Description™ Service Provider/Agenc

ol Sl g

Once required fields are filled in the Service Needs press Save link button. If a required field’s value isn’t entered, an alert message
will pop-up to notify you about missing information, see below.

ILF for Case WNumb Case Name:
i— e — —
Message from web,
Chi_Testlacility ﬁ

O5/24/2018 3

[all contirae
[treatmaent for high Foundiling fanily ctr. (0571 7 2018 Actinve

LD
= = o —— 1| Sj==————|Sax= <ans=l

OS516/ 2018 [Doe, Toho Tledical

[ ey



Online Shelter Independent Living Plan
Add a New ILP Service Needs Record

“Record(s) updated successfully; press OK. Once saved, select the ILP record and the record will appear on the Service Needs grid
view.

ILP for Case Number: Case Name: Case Status:

Dat red ‘ ¥ | Init == ’ B | Resident Name* Oth ame N Date
_ H | & | x A5 1
e Chi_'re‘mw — _ _——
i} )

:

oe Johi

Enter/View Service Needs

05/16/2018 |Doe, John Medical reatment forhigh  Foundiling family ctr. (05172018 [Active

M s M
v v -’ v
[ ) ) | | i

£
§




Online Shelter Independent Living Plan
Edit an Existing ILP Record

Select an ILP Plan record by clicking on a specific record. If date entered is today’s date, edit mode is allowed as shown for
ILP Plan section. If date entered is not today’s date, edit button is hidden. Press Edit link button

ILP for Case Vumber

Case Status:

=
This is a test 5/7/18 MC
05/21/2018 £ L E
m @
=

nter/View Service Needs

05/07/2018 |Doe. John S e cantip test 05/08/2018

~ ]

ILP Preview

Once the changes are completed click Save Current ILP link button. Pop-up message window will display “Record(s) updated
successfully; click OK . Toview the changes, select the ILP Record.

ILP for Case Number: CTase Namee:

CTase Status:

[t [ — 0504&018
S

05/24/2018 =

Enter/View Service Needs




Online Shelter Independent Living Plan
Edit an Existing Service Needs Record

To Edit the Service Needs, select the ILP Record , press Edit make the changes, and press the Update link button.
A related ILP service need record(s) shows up.

ILF for Case Number

TR T ——— ee———
| —— ]

This is a test 5/7/18 MmMC

05/21/2018 =

= ]
Copy Ana Ada  Ada B ean

ILP for Case Vumber - Case Status:

Chi_Testfacility

[Enter/View Service Needs

~ ~|

~
) ) | o




Online Shelter Independent Living Plan
Copy and Add Records

To create a new bi-weekly ILP, you can copy an exiting ILP record with all its service needs. Select a desired ILP plan record
Press Copy and Add command button to copy ILP and all service need records.

TILFP for Case Number:

“Records(s) updated successfully;” click OK

Case Name: Case Status:

Doe jonn -~

" Message from webpage L =2 [ Tris is a test 5/7/18 MC

05/21/2018 i

A Fecord(s) updated successfully!

Enter/View Service Needs

Case Statms:

0S/21/2018

05/21/2018




Online Shelter Independent Living Plan
Deletion of ILP Service Need Record

Only records entered on the same day are allowed to be deleted. If date entered is not today’s date, delete button is
hidden. Select the record and Press Delete link button. A pop-up message window will displayed “Do you want to
delete this record;” click Ok.

P for Case Number: Case Name: Case Statas:

os1052018 i 05&3&018

05232015 B

nier/View Service Needs

CL-REPORT TO MS.
JOIINSOMN.

HOUSING
SPECIALIST

NS, TJOHNSON,

S/09/2018 |Doe. Joey FHOUSING ROOM 05/11/2018

202

ILPF for Case Number: Case Name: Case Statuas:

os/092018 i Testmaclind 05&3}2018

Chi_Testfacility 2

Enter/View Service Needs

Other Service Need® Task Description™ ervice Provider/ Agency™ Start Date™ Status™ Completion Date
~ ~

~ S -~ Add Cancel




Online Shelter Independent Living Plan
Display ILP Report

Select the ILP record and Press ILP Preview command button to view the report.

2o the comter

i =F
| el | Resldent Xame® ] Bervies Nesd* ]mh.rs.nu- 5;-.-.-.1*] Task Deseriptions | o Servios . | Srart Dhare® I Suatas® R |
GEOTIONE D, Toben ol P p——— [CL.. - Raforrad chisat (o) nas 05 0% 3018 Asrive selete  [Edkis

Add Cancel

3 = | | = . 1=

ALE® Ry |

4 4 u'Fl g @ | 100% v|| |='n-:||r-1e><t - % &
INDEPENDENT LIVING PLAN

Rewv. 05/17
Chi_Testfacility
Today's Date: 05/16/2018
(Facility Name)
Resident Name:  Doe John Apt # Initial Independent Living Plan: |:| Bi-Weekly Review Date of Admission:  03/21/2018
Other Adult: Family Composition: 1 /2 Temporary Assisiance Case #: T10037 Other #:
Temporary Assistance Case Status:  Active Housing Ceritified: I:I Type:  Shelter
Resident Name Service Need | Other Service Meed Task Description (Client/Staff Service Start Date Status Completion
Responsibility) Provider/Agency Date
Doe, John Medical will continue treatment for high blood Foundiling family |05M7/2013 Active
pressure. ctr.

Check Documents Needed

Birth Cert. Medicaid E
L] e [x]
TYPES OF SERVICE NEED'S CHECKLIST TA Card I:I 23 Card l:l
HOUSING EDUCATION BEWEFITS PARENTING SKILLS LEGAL SERVICES DOME STIC VIOLENCE _ -
CHILDVREC JOE TRAINING CHILD WELFARE IMMIGRATION SUB STANCEIALCOHOL AEUSE MENTAL HEALTH Meadical Doc mrunization Records D
COUNSELING EMPLOYIMENT MEDICAL INDEPENDENT LIVING SKILLS COMMUNITY TIES OTHER
i . . Fassport I:l Food Stamps l:l
Date of Mext Bi-weekly Review: 05/30/2018 Expected Duration of THA:

Budget Sheet I:l Other

hawe assisted in the development of and understand the abowe Independent Living Plan, as required by regulations, as 3 provi

n for achieving self-sufficiency and housing. | further understand that failure to comply with the development
and completion of this plan, or any temporary assistance or housing requirement as prescribed in 18 NYCRR Sections 352,35 [

D0.10 () (1), may result in the discontnuance of my temgorany howsing

Resident Signature: Date: Caseworker Signature: Date:




